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Diagram Toolbar 
 

 
• When you open Inspiration, a symbol appears in the centre of the screen with the 

placeholder text Main Idea already selected. Type in your own text. 
 
• To add a linked symbol to your main idea use the Create icon on the toolbar. Click the 

upper right point to create a new, linked symbol in that direction etc. 
 
• As an alternative to quickly capture ideas radiating out from the main idea use the 

RapidFire icon. This allows you to concentrate on entering information rather than 
creating symbols  one at a time. First you need to highlight the symbol you want the 
additional information to be attached to (in this example main idea), and then click on 
the RapidFire icon.  

 
• If you want to add an idea to the page but you are not sure where it fits, jus t point and 

click with the mouse and type in your idea. A symbol will automatically be created to 
hold the text. 

 
• When you do decide where something fits, highlight the symbol you want the link to start 

from, click on Link on the toolbar, and finish by clicking on the symbol you want to end 
with. 

 
 
Formatting Toolbar 
 

 
• This helps you to quickly customise the look of symbols. Font type and size is on the left 

hand side of the toolbar along with Bold, Italic, and Underline.  
 
• Clicking on the A icon gives you a palette of colours to choose from for text 
 
• Clicking on the Fill colour buttons next to it gives you a colour palette for background 

colour and arrow colours 
 
Outline View 
 
When you have created a map using the above it is worth looking at the Outline View 
version compared with Diagram View. It can sometimes be easier to make changes to text 
or add additional topics and subtopics in this view. 


